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This position works under general supervision of the City Manager.  Responsibilities include the prosecution of misdemeanors under the Uniform Public Offense Code, violations of Standard Traffic Ordinance code and environmental code infractions. Duties include prosecuting cases in municipal court, serving as legal advisor, court preparation, to include interviewing civilian and police witnesses, and legal research.  Duties require the exercise of extensive independent judgment and candidates must possess sound judgment, be hard working, and have the legal ability and organizational skills to manage the court docket case load.
ESSENTIAL FUNCTIONS
· Make determinations from police reports and witness statements if charges should be filed and the nature and level of the charges filed, if warranted.

· Supervises the preparation and trial of all cases; 

· Represents the City in municipal court and in the District Court for appeals of Municipal Court convictions; 

· Reviews information to keep informed of proposed state and federal legislation affecting the City; 

KNOWLEDGE, SKILLS AND ABILITIES
Knowledge of: 

· Judicial procedure, rules of civil and criminal procedure, and rules of evidence. 

· City Code, charter provisions, and state law with reference to municipal law preferred. 

Ability to: 

· Exercise broad discretion in the review, filing, negotiation and prosecution of cases with the objective of producing a just result.

· Work cooperatively with other employees, customers, clients, court services staff, appointed counsel and the public. 

· Produce documents written in the English language using proper sentence structure, punctuation, grammar, and spelling. 

· Organize, interpret and apply legal principles to complex legal problems. 

· Comprehend and make inferences from material written in the English language. 

· Communicate orally in the English language with customers, clients and the public using a telephone and in group and face-to-face, one-to-one settings. 

ACCEPTABLE EXPERIENCE AND TRAINING
Five years of experience as a practicing attorney performing high level legal work; graduation from an accredited school of law with a Juris Doctorate; and must be licensed to practice law in the State of Kansas.  Prior experience in criminal justice practice preferred.
