
Welcome to your City Commission Meeting – Please turn off or silence all cell phones during the meeting 
Meetings are televised everyday on Channel 2 at 7 p.m. and midnight and available for viewing on YouTube and Facebook Live 

CALL TO ORDER – Pledge of Allegiance Followed by Silent Meditation 

PROCLAMATIONS AND ACKNOWLEDGMENTS 

1. Proclamations: (pg. 3) 
a. Domestic Violence Awareness Month
b. Military Retiree Appreciation Day
c. World Food Day
d. Captain Jesse Leavenworth Chapter of the National Society of Daughters of the American Revolution 115th

Anniversary

2. New Employee Welcome (pg. 7) 

OLD BUSINESS 

Consideration of Previous Meeting Minutes: 
3. Minutes from September 28, 2021 Regular Meeting Action: Motion (pg. 9) 

NEW BUSINESS: 
Public Comment: (i.e. Items not listed on the agenda or receipt of petitions)- Public comment is limited to 2-3 minutes and 
no action will be taken by the Commission on public comment items - Please state your name and address. A signup sheet 
will be provided in the commission chambers for anyone wishing to speak. Fill out the sheet with requested information 
when you enter the meeting. 

Public Hearing: 
4. Public Hearing Unsafe or Dangerous Structure 2201 Magnolia Drive Damage by Fire (pg. 14) 

a. Open Public Hearing Action: Motion 
b. Review of Property by Staff & Public Comments
c. Close Public Hearing Action: Motion 
d. Consider Resolution B-2298 Action: Motion 

General Items: 
5. Mayor’s Appointments Action: Motion (pg. 19) 

Bids, Contracts and Agreements: 
6. Consider Renewal of Waste Management Contract for 2022 Services Action: Motion (pg. 20) 

First Consideration Ordinance: 
7. First Consideration of Charter Ordinance Exemption out of K.S.A. 12-4203 Related to Uniform Complaints and Notice

to Appear Filed in Municipal Court        Action: Consensus
(pg. 25)

 City of Leavenworth 
     100 N. 5th Street 
 ®  Leavenworth, Kansas 66048 

CITY COMMISSION REGULAR MEETING 
COMMISSION CHAMBERS 

TUESDAY, OCTOBER 12, 2021     7:00 P.M. 



Consent Agenda: 
Claims for September 25, 2021, through October 8, 2021, in the amount of $1,865,520.15; Net amount for 
Payroll #20 effective October 8, 2021 in the amount of $348,137.60  (no Police & Fire Pension).  

Action: Motion 

Other: 

Adjournment Action:  Motion 



City of Leavenworth, Kansas 

® 

Proclamation 
WHEREAS, One in every four women will experience domestic violence during her lifetime with 

approximately 15.5 million children exposed to domestic violence every year; and 
WHEREAS, when a family member is abused, it can have long-term damaging effects on the victim that also 

leaves a mark on family, friends, and the community at large; and 
WHEREAS, domestic violence is widespread and is devastating to society as a whole, and the problem 

crosses all economic, racial, gender, educational, religious, and societal barriers; and 
WHEREAS, the crime of domestic violence violates an individual’s privacy, dignity, security, and humanity 

due to the systematic use of physical, emotional, sexual, psychological, and economic control or 
abuse; and  

WHEREAS,   victims should have help to find the compassion, comfort, and healing they need, with access to 
medical and legal services, counseling, transitional housing so that they can escape the cycle of 
abuse and domestic abusers should be punished to the full extent of the law; and 

WHEREAS, we encourage domestic violence victims and their families to seek assistance from the Alliance 
Against Family Violence Hotline (913-675-7217); and 

WHEREAS, it is important to recognize the compassion and dedication of the individuals who provide 
services to victims of domestic violence; and 

WHEREAS, the United States President, Congress and other agencies have expressed a commitment to 
eliminating domestic violence; and we must dedicated ourselves to protect vulnerable members 
of our society with local programs, state coalitions, national organizations, and other agencies 
to increase public awareness of domestic violence, and to eliminate it through prevention and 
education. 

NOW, THEREFORE, I, Nancy D. Bauder, Mayor of the City of Leavenworth, Kansas hereby proclaim the 
month of October, 2021 as: 

Domestic Violence Awareness Month 
and urge all the people of Leavenworth, Kansas to work towards the elimination of domestic violence. 

IN WITNESS WHEREOF, I set my hand and have affixed the Great Seal of the City of Leavenworth, 
Kansas this 12th day of October in the year of two-thousand and twenty-one. 

_________________________ 
Nancy D. Bauder, Mayor  

ATTEST: 

_________________________ 
Carla K. Williamson, CMC, City Clerk 
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City of Leavenworth, Kansas 

Proclamation 
WHEREAS, Military Retirees have served our country faithfully in times of peace and war; and 

WHEREAS, Military Retirees have made significant sacrifices in defense of our freedom and liberty; 
and 

WHEREAS, a large number of Military Retirees and their families live, work, and play in the 
Leavenworth community; and 

WHEREAS, the Fort Leavenworth Garrison will conduct a Retiree Appreciation Day on October 30, 
2021 

NOW, THEREFORE, I, Nancy D. Bauder, Mayor of the City of Leavenworth, Kansas do hereby join the Fort 
Leavenworth Garrison in recognizing the contributions, sacrifices, and loyalty of Military Retirees in our 
community by proclaiming October 30, 2021 as: 

Military Retiree Appreciation Day 
IN WITNESS WHEREOF, I set my hand and have affixed the Great Seal of the City of Leavenworth, Kansas 
this 12th day of October in the year of two-thousand and twenty one. 

_________________________ 
Nancy D. Bauder, Mayor 

ATTEST: 

_________________________ 
Carla K. Williamson, CMC, City Clerk 
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City of Leavenworth, Kansas 

® 

Proclamation 
WHEREAS, World Food Day, October 16, 2021, connects us to real food, which is local, healthy and 

sustainable and challenges members of the community to eat real, whether it is one ingredient, 
one meal, all day, or every day; and  

WHEREAS, World Food Day, October 16, 2021, educates and inspires the Greater Kansas City community to 
create a stronger, healthier, more accessible, more sustainable local food system; and 

WHEREAS, the health and well-being of our citizens is a primary concern for the City of Leavenworth 
reducing obesity and diet-related diseases by promoting safe and healthy diets is a critical factor 
in improving citizens’ overall health; and 

WHEREAS, supporting sustainable family farms and local agriculture benefits the local economy; and 
WHEREAS, obtaining fair pay and safe conditions for food and farm workers is beneficial for both the 

producer and consumer so that the food we produce and consume is safe and fair for all; and 
WHEREAS, expanding access to real food to those who live in food deserts is critical to alleviating hunger; 

curbing junk-food marketing aimed at children is vitally important in order to combat rising 
obesity rates and raise a generation of healthy children; and 

WHEREAS, the Leavenworth Farmers Market has adopted the Double-UP Program to provide for healthful 
eating for members of the Supplemental Nutrition Assistance Program, by matching their 
purchases of fresh produce up to $25.00; and  

WHEREAS, protecting the health of the environment and farm animals is necessary to sustain future 
generations. 

NOW, THEREFORE, I, Nancy D. Bauder, Mayor of the City of Leavenworth, Kansas hereby proclaim 
October 16, 2021 to be: 

World Food Day 
in the City of Leavenworth, Kansas, and I urge all citizens to observe this day by choosing to follow one of the 
suggestions published on the National Today website at:  nationaltoday.com/world-food-day/ 

IN WITNESS WHEREOF, I set my hand and have affixed the Great Seal of the City of Leavenworth, 
Kansas this 12th day of October in the year of two-thousand and twenty one. 

_________________________ 
Nancy D. Bauder, Mayor 

ATTEST: 

_________________________ 
Carla K. Williamson, CMC, City Clerk 
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City of Leavenworth, Kansas 

® 

Proclamation 
WHEREAS, October 23, 2021 is the 115th anniversary of the founding of the Captain Jesse 

Leavenworth Chapter of the National Society of the Daughters of the American 
Revolution, a women’s service organization that honors the memory and spirit of the 
men and women who achieved American independence, and whose objectives are to 
promote education, historic preservation and patriotism; and 

WHEREAS, the Captain Jesse Leavenworth Chapter NSDAR was founded on October 23, 1906, in 
Leavenworth, Kansas by Ruth Emma Johns with a charter membership of 15 to complete 
this important service work on the local level; and 

WHEREAS, now, 132 Captain Jesse Leavenworth Chapter Daughters continue this fine tradition with 
the more than one million women who have served in this vibrant service organization; 
and 

WHEREAS, Captain Jesse Leavenworth Chapter Daughters have provided over 11,000 hours of 
service to the Leavenworth community over the past three years, awarded Good Citizen 
medals to graduating high school seniors, promoted literacy and given recognition 
awards, continued the decades long tradition of awarding JROTC medals, provided 
scholarship funds to students for Vo-Tech training, and supported service members, their 
families, and veterans; and

WHEREAS, Captain Jesse Leavenworth Chapter proudly claims many members who were elected to 
serve at senior levels within the state, three of whom lead the state; and one who 
presently serves as an executive officer of the National Society; and 

NOW, THEREFORE, I, Nancy D. Bauder, Mayor of the City of Leavenworth, Kansas hereby proclaim 
the entire month of October as a celebration of: 

The Captain Jesse Leavenworth Chapter of the 
NSDAR in the City of Leavenworth Kansas. 
IN WITNESS WHEREOF, I set my hand and have affixed the Great Seal of the City of Leavenworth, 
Kansas this 12th day of October in the year of two-thousand and twenty-one. 

_________________________ 
Nancy D. Bauder, Mayor  

ATTEST: 

_________________________ 
Carla K. Williamson, CMC, City Clerk 
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Leavenworth City Commission Meeting, September 28, 2021 
Page 1 

® 

CITY OF LEAVENWORTH 
100 N. 5th Street 
Leavenworth, Kansas 66048 

City Commission Regular Meeting 
Commission Chambers 

Tuesday, September 28, 2021 7:00 p.m. 

CALL TO ORDER - The Governing Body met for a regular meeting and the following commission members 
were present in the commission chambers: Mayor Nancy D. Bauder, Mayor Pro-Tem Camalla Leonhard, 
Commissioners Myron J. (Mike) Griswold, Mark Preisinger and Jermaine Wilson.   

Staff members present: City Manager Paul Kramer, Assistant City Manager Penny Holler, Police Chief 
Patrick Kitchens, Fire Chief Gary Birch, Housing Manager Andrea Cheatom, Community Development 
Coordinator Mary Dwyer, City Attorney David E. Waters Deputy City Clerk Cary Collins and City Clerk Carla 
K. Williamson.

Mayor Bauder asked everyone to stand for the pledge of allegiance followed by silent meditation. 

Proclamation: 
Fire Prevention Week October 3-9, 2021 – Fire Chief Gary Birch was present to accept the proclamation. 

OLD BUSINESS: 

Consideration of Previous Meeting Minutes: 
Commissioner Preisinger moved to approve the minutes from the September 14, 2021 regular meeting and 
September 20 and 21, 2021 special meetings. Commissioner Leonhard seconded the motion and the 
motion was unanimously approved. Mayor Bauder declared the motion carried 5-0. 

Second Consideration Ordinance: 

Second Consideration Ordinance 8175 – Adopt 37th Edition Uniform Public Offense Code – City Manager 
Paul Kramer presented the ordinance for second consideration. Since first consideration on September 14, 
2021 there has been no changes to the ordinance.  

Mayor Bauder called the roll and the ordinance passed 5-0. 

Second Consideration Ordinance 8176 – Adopt 48th Edition Standard Traffic Ordinances – Police Chief 
Patrick Kitchens presented the ordinance for second consideration. Since first consideration on September 
14, 2021 there has been no changes to the ordinance.  

Mayor Bauder called the roll and the ordinance passed 5-0. 

Second Consideration Ordinance 8177 – Adopt 2021 Intersection Traffic Control Device Master List – 
Police Chief Patrick Kitchens presented the ordinance for second consideration. Since first consideration on 
September 14, 2021 there has been no changes to the ordinance.  

Mayor Bauder called the roll and the ordinance passed 5-0. 
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Leavenworth City Commission Meeting, September 28, 2021 
Page 2 

Public Comment:  (Public comment on non-agenda items or receipt of petitions- limited to 2-3 minutes) 
Bella Whitlock – 1108 S Broadway  

• Miss Leavenworth Teen Volunteer
• Platform is fire safety
• Was burned in a fire this summer and spent several weeks in KU Hospital and has fully recovered

Thomas Gould - 208 Miami 
• 1050 10th Avenue on demolition list
• Was unable to attend at the public hearing
• Has repaired siding and trouble finding a roofer

City Manager Paul Kramer recommended he contact code enforcement. Mr. Gould stated that his father 
has contacted code enforcement. 

Vicky Kaaz 3660 Tonganoxie Road 
• Wanted to thank the Commission for Camp Leavenworth
• Was a volunteer at the event
• People had a wonderful time
• Very positive response
• Great use of the Transient Guest Tax to put on the event

Public Hearing: 

Public Hearing Waiver of Temporary Liquor License for St. Joseph Church 306 N Broadway 

Open Public Hearing: 
Commissioner Preisinger moved to open the public hearing. Commissioner Wilson seconded the 
motion and the motion was unanimously approved. Mayor Bauder declared the motion carried 5-0. 

Review of Properties by Staff: 
City Clerk Carla Williamson reviewed the request for the waiver 
• City Code allows for a waiver to permit alcoholic liquor to be sold or served from a location

within 300 feet of any church, school, nursing home, library or hospital
• St Joseph Church located at 306 N Broadway is having its annual German Fest Dinner and Dance

on Saturday October 23, 2021 and is requesting a waiver to apply for a temporary liquor license
• Letters were sent to all property owners within 300 feet of the location notifying them of the

public hearing
Public Comment: 
• Mr. Leo Fink addressed the Commission with the history of the church and the event

Close Public Hearing: 
Commissioner Wilson moved to close the public hearing. Commissioner Preisinger seconded the 
motion and the motion was unanimously approved. Mayor Bauder declared the motion carried 5-0. 
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Leavenworth City Commission Meeting, September 28, 2021 
Page 3 

Commissioner Preisinger moved to approve the request to waive the 300 foot requirement from any 
church, school, nursing home, library or hospital for this event. Commissioner Griswold seconded the 
motion and the motion was unanimously approved. Mayor Bauder declared the motion carried 5-0. 

General Items: 

Consider Cereal Malt Beverage License for Ava’s Island Café 732 Shawnee Street – City Clerk Carla 
Williamson presented for consideration a request for an on premise Cereal Malt Beverage license for Ava’s 
Island Café located at 732 Shawnee Street. The request has been approved by the Police Department.  

Commissioner Leonhard moved to approve the issuance of a 2021 on premise consumption Cereal Malt 
Beverage license for Ava’s Island Café at 732 Shawnee Street. Commissioner Wilson seconded the motion 
and the motion was unanimously approved. Mayor Bauder declared the motion carried 5-0. 

Resolutions: 

Resolution B-2295 2021 Planters II Capital Fund Program Grant – Housing Manager Andrea Cheatom 
presented for approval Resolution B-2295 for the 2021 Capital Fund Program (CFP) grant # KS01P06850121 
for Planters II in the amount of $163,585.00. The grant funds must be accepted annually by the City 
Commission acting as the Leavenworth Housing Authority Commission. 

Commissioner Griswold moved to adopt Resolution B-2295 accepting the 2021 CFP grant for Planters II. 
Commissioner Preisinger seconded the motion and the motion was unanimously approved. Mayor Bauder 
declared the motion carried 5-0. 

Resolution B-2296 2021-2025 Capital Fund Program Five-year Action Plan and the Capital Fund Annual 
Statement/Performance and Evaluation Report – Housing Manager Andrea Cheatom presented for 
approval Resolution B-2296 authorizing the submission of the plans to the U.S. Department of Housing and 
Urban Development (HUD).  

Commissioner Preisinger moved to approve the plan and adopt Resolution B-2296 authorizing submission 
to HUD. Commissioner Leonhard seconded the motion and the motion was unanimously approved. Mayor 
Bauder declared the motion carried 5-0. 

Resolution B-2297 Community Development Block Grant Consolidated Annual Performance and 
Evaluation Report (CAPER) – Community Development Coordinator Mary Dwyer presented for approval 
Resolution B-2297 approving the 2020-2021 CAPER for submission to the U.S. Department of Housing and 
Urban Development (HUD).  

Commissioner Preisinger moved to approve Resolution B-2297 approving the CAPER 2020-2021 for 
submission to the U.S. Department of Housing and Urban Development (HUD). Commissioner Wilson 
seconded the motion and the motion was unanimously approved. Mayor Bauder declared the motion 
carried 5-0. 

Bids, Contracts and Agreements: 
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Leavenworth City Commission Meeting, September 28, 2021 
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Consider Purchase of New Police Radios – Police Chief Patrick Kitchens presented for consideration and 
approval the purchase of replacement hand-held police radios from Motorola Solutions in the amount of 
$201,237.00. The police department planned to submit the request in the 2023 Capital Improvements 
Program for the replacement however, the police department was notified by Motorola Solutions that they 
will no longer accept orders for replacement batteries for the existing radios. The State of Kansas as well as 
Johnson County Kansas conducted separate bids in which the City of Leavenworth can use. The Johnson 
County bid was lower and will be used. A trade-in of 50 of the radios will allow for a credit of $15,000.00. 

Commissioner Griswold moved to approve the purchase of replacement hand-held police radios in an 
amount not to exceed $201,237.00 from Motorola Solutions. Commissioner Preisinger seconded the 
motion and the motion was unanimously approved. Mayor Bauder declared the motion carried 5-0. 

Consent Agenda: 
Commissioner Wilson moved to approve claims for September 11, 2021, through September 24, 2021, in 
the amount of $486,040.71; Net amount for Payroll #19 effective September 24, 2021 in the amount of 
$374,744.27 (includes Police & Fire Pension in the amount of $9,624.04). Commissioner Preisinger 
seconded the motion and the motion was unanimously approved. Mayor Bauder declared the motion 
carried 5-0. 

Other: 
City Manager Paul Kramer: 

• Trunk or Treat this year October 23
• Thanked parks department, refuse crews, and police department for the assistance with Camp

Leavenworth
• Great interaction with city staff and public

Commissioner Preisinger: 
• Comments on Camp Leavenworth and a successful event
• Flu shots are available at the VA as a drive through clinic

Commissioner Griswold: 
• 2021 event took into account updates and changes from the 2019 event and learning with each

event
Commissioner Leonhard: 

• Thank you to all volunteers at Camp Leavenworth
• Police department did a great job

Commissioner Wilson: 
• The community needed the Camp Leavenworth after 2020 and lock down

Mayor Bauder: 
• Spoke to local businesses and they did very well with the amount of people that the festival brought

in
• Local restaurants and food trucks were invited to apply to attend the festival

Adjournment: 
Commissioner Preisinger moved to adjourn the meeting. Commissioner Wilson seconded the motion and 
the motion was unanimously approved and the meeting was adjourned. 
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Time Meeting Adjourned 7:58 p.m. 
Minutes taken by City Clerk Carla K. Williamson, CMC 

13



14



15



Resolution B-2298 

(To Be Published in the Leavenworth Times on October 19, 2021) 

RESOLUTION NO. B-2298 

A FINDING THAT A CERTAIN FIRE DAMAGED STRUCTURE 
LOCATED AT 2201 MAGNOLIA DRIVER AND HEREIN 
DESCRIBED IS UNSAFE OR DANGEROUS AND DIRECTING 
THE STRUCTURE TO BE REPAIRED OR REMOVED AND 
THE PREMISES MADE SAFE AND SECURE. 

WHEREAS, the City Inspector of the City of Leavenworth, Kansas, did on the 24th day of 
August, 2021 file with the Governing Body a statement in writing that a fire damaged structure 
hereinafter described as “A single-family structure located at 2201 Magnolia Drive. The property 
is legally described as: LOT 41, SHENANDOAH HEIGHTS SUBDIVISION PHASE 2, A 
SUBDIVISION IN THE CITY OF LEAVENWORTH, LEAVENWORTH COUNTY, KANSAS 
is unsafe and dangerous; and 

 
WHEREAS, the Governing Body did adopt Resolution No. B-2290 fixing the time and 

place of a hearing at which the owner, their agents, any lienholders of record, and occupants of 
such structures could appear and show cause why such structure should not be condemned and 
ordered repaired or demolished and providing for giving notice thereof as provided by law; and 

WHEREAS, Resolution No. B-2290 was published in the official City newspaper on 
August 31, 2021 and September 7, 2021,  and a copy of said Resolution was mailed and served on 
the owner, agents and/or lienholder of record of such structure as provided by law; and 

WHEREAS, on October 12, 2021 the Governing Body heard all evidence submitted by the 
Chief Building Inspector of the City and heard any evidence submitted by the owner, agents, or 
lienholders of records. 

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE 
CITY OF LEAVENWORTH, KANSAS: 

Section 1.  That the Governing Body hereby finds that the fire damaged property described 
above is an unsafe and dangerous structure. The owner of the structure is hereby directed to 
commence repair or removal of such structure on or before that date listed in Section 2, and if such 
owner fails to commence such repair or removal within the time stated or fails to diligently 
prosecute the same until the work is complete, said Governing Body shall cause the structure to be 
razed and removed and the cost of such razing and removing, less salvage, if any, will be assessed 
as a special assessment against the lot or parcel of land upon which the structure is located as 
provided by law. 

 
Section 2. The property is hereby given 90-days for repair or removal at which time the 

City Commission will review at the next scheduled meeting. 

Section 3.  Be it further resolved that the City Clerk and/or Chief Building Inspector shall 
cause this Resolution to be published once in the official City newspaper and a copy mailed to the 
owner, agents, and/or lienholder of record, and occupants or served personally as provided by law. 
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Resolution B-2298 

PASSED AND ADOPTED by the City Commission of the City of Leavenworth, Kansas 
on this 12th day of October 2021. 

 
  
      ____________________________________  
      Nancy D. Bauder, Mayor 
{SEAL} 
 
 
 
ATTEST: 
 
 
_____________________________  
Carla K. Williamson, CMC City Clerk 
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CITY OF LEAVENWORTH, KANSAS 

MAYOR’S APPOINTMENT 

OCTOBER 12, 2021 

Mayor Bauder 

Move to 

Re-appoint the following members to the Community Corrections Advisory Board, with terms 
ending October 16, 2023. 

• Patrick Kitchens
• Johnathan Pheral
• Marcia Jackson

Requires a second and vote by the Governing Body. 

19



20



21



22



23



24



25



26



Charter Ordinance No. ____ Effective Date:      
 

CHARTER ORDINANCE NO. _____________ 
 

A CHARTER ORDINANCE EXPEMPTING THE CITY OF 
LEAVENWORTH, KANSAS FROM K.S.A. 12-4203 AND 12-4204, AND 
PROVIDING SUBSTITUTE LANGUAGE AND ADDITIONAL 
PROVISIONS OF THE SAME SUBJECT; RELATING TO UNIFORM 
COMPLAINTS AND NOTICES TO APPEAR FILED WITH THE 
MUNICIPAL COURT. 

 
BE IT ORDAINED BY THE GOVERNING BODY OF THE CITY OF 

LEAVENWORTH KANSAS: 
 

SECTION 1.  The City of Leavenworth, Kansas, by virtue of the power vested in it by 
Article 12 Section 5, of the Constitution of the State of Kansas, hereby elects to, and does exempt 
itself and make inapplicable to it, K.S.A. 12-4203 and 12-4204 which applies to this City, but is 
part of an enactment which does not apply uniformly to all cities and provides substitute and 
additional provisions on the same subject hereinafter provided. 
 

SECTION 2.  (a) For purposes of the Charter Ordinance the term “City of Leavenworth 
Officer or Employee” shall mean: a law enforcement officer, clerk of the municipal court or duly 
appointed representative, or animal control officer.  No provision of this Charter Ordinance shall 
be construed to empower the clerk of the municipal court or duly appointed representative, or 
animal control officer with the powers of arrest, search, detention, or other powers of law 
enforcement officers, except as provided by law. 
 

SECTION 3.  Complaint; service; notice to appear or warrant; failure to issue.  
(a) A copy of the complaint shall be served, together with a notice to appear by a “City of 

Leavenworth Officer or Employee” upon the accused person, and forthwith, the complaint shall 
be filed with the municipal court, except that a complaint may be filed initially with the municipal 
court, and if so filed, a copy of the complaint shall forthwith be delivered to the city attorney. If a 
warrant is to issue, it shall only be served by a law enforcement officer in the same manner as 
prescribed herein. 

(b) If a city attorney fails either to cause a notice to appear or to request a warrant to be 
issued, on a complaint initially filed with the municipal court, the municipal judge may, upon 
affidavits filed with him or her alleging the violation of an ordinance, order the city attorney to 
institute proceedings against any person. Any such municipal judge shall be disqualified from 
sitting in any case wherein such order was entered and is further prohibited from communicating 
about such case with the municipal judge pro tem appointed by the municipal judge to preside 
therein. 

 
SECTION 4.  Notice to appear; contents; form.  A notice to appear shall describe the 

offense charged, shall summon the accused person to appear, shall contain a space in which the 
accused person may agree, in writing, to appear at a time not less than five (5) days after such 
notice to appear is given, unless the accused person shall demand an earlier hearing. A notice to 
appear may be signed by a municipal judge, the clerk of the municipal court, the city attorney, or 
a “City of Leavenworth Officer or Employee.” 
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A notice to appear shall be deemed sufficient if in substantially the form of the notice to appear, 
to wit: 

IN THE MUNICIPAL COURT OF __________, KANSAS 
The City of ____________________________________, Kansas 

vs. 
____________________________________________, 
(Accused person) 
____________________________________________, 
(Address) 

NOTICE TO APPEAR 
The City of __________, Kansas, To The Above Named Accused Person. 

You are hereby summoned to appear before the Municipal Court of 
__________, Kansas, on the ____ day of __________, 20__, at 
__________ o'clock, _.m., to answer a complaint charging you with 

 

 
If you fail to appear a warrant will be issued for your arrest. 
Dated __________, 20__. 

________________________ 
Signature of Official 

________________________ 
Title of Official 

I agree to appear in said Court at said time and place. 
________________________ 
Signature of Accused Person 

RETURN 
The undersigned hereby certifies that on the ____ day of __________, 

20__, the notice to appear was served, mailed or delivered. 
_____________________________________ 

Law Enforcement Officer, 
City of Leavenworth Officer or Employee 

 
SECTION 5:  Uniform Complaint and Notice to Appear. 

  (a)  A complaint and notice to appear, as described in Section 3 and 4, maybe issued 
by a uniform complaint and notice to appear that substantially incorporates the required 
information in each section. 
  (b)  A Uniform Complaint and Notice to Appear shall be served upon the accused 
person by delivering a copy to the accused personally, or by leaving it at the dwelling house of the 
accused person or usual place of abode with some person of suitable age and discretion then 
residing therein, or by mailing it to the last known address of said person. 
  (c)  The Uniform Complaint and Notice to Appear may be served by a “City of 
Leavenworth Officer or Employee” within the state and, if mailed, shall be mailed by such “City 
of Leavenworth Officer or Employee.”  Upon service by mail, the “City of Leavenworth Officer 
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or Employee” shall execute a verification to be filed in Municipal Court with the copy of the notice 
to appear.  Said verification shall be deemed sufficient if in substantially the following form: 
 
 The undersigned hereby certifies that on the _____ day of _____________, 20__, a copy 
of the Uniform Complaint and Notice to Appear was mailed to ________________ (the 
accused), at _____________________________(address of the accused). 
 

_________________________________________ 
Signature of Leavenworth City Officer or Employee 

 
 

SECTION 6.  This Charter Ordinance shall be published once a week for two (2) 
consecutive weeks in the official city newspaper. 
 

SECTION 7.  This Charter Ordinance shall take effect sixty-one (61) days after its final 
publication, unless a sufficient petition for a referendum is filed and a referendum held on this 
Charter Ordinance as provided in Article 12, Section 5, Subsection (c)(3) of the Constitution of 
the State of Kansas, in which case this Charter Ordinance shall become effective if approved by a 
majority of the electors voting thereon. 
 

PASSED AND APPROVED by the Governing Body, not less than two-thirds of the 
members elect voting in favor thereof, this ______ day of _______________  2021. 
 
 
 

  
       _____________________________ 

        Nancy D. Bauder, Mayor 
 
 
{Seal} 
 
 
ATTEST: 
 
 
_____________________________________ 
Carla K. Williamson, CMC, City Clerk 
 
Publish: Leavenworth Times 
 
First Publication Date:      
 
Second Publication Date:      
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